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	EMPLOYMENT APPLICATION

	Please complete all sections of the form writing in block capitals using black ink or type

	Position applied for
	 Location          ORB ELECTRICAL STEELS    

	
	Job reference (if known)

	Your personal details

	Name
	
	Do you require a work permit to work in the UK?
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 CONTROL Forms.OptionButton.1 \s [image: image3.wmf]No



	Address         

       
	 
	Telephone (please tick preferred contact detail)

	
	
	Home
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	Business
	
	[image: image5.wmf]

	Post code
	
	Mobile
	
	[image: image6.wmf]

	E-mail address
	

	Your present employment

	Occupation & employer
	Position held
	Main duties and responsibilities
	Dates

	
	
	
	

	
	
	
	Current salary

	
	
	
	

	Your previous employment & experience

Start with the job before your current employment and work backwards

	Occupation & employer
	Position held
	Main duties and responsibilities
	Dates and reason for leaving

	
	
	
	


	Your previous employment & experience (continued)

	Occupation & employer
	Position held
	Main duties and responsibilities
	Dates and reason for leaving

	
	
	
	

	Your education

	Further education

(State full-time or part-time)
	Finish date
	Examinations taken
	Qualifications

	
	
	
	

	
	
	
	
	

	Schools attended

(From age eleven)
	Finish date
	Examinations taken
	Level
	Grades

	
	
	
	
	


	Your training history


	Course
(Please state full-time or part-time)
	Start and finish date
	Qualification / skills learnt

	
	
	


	Have you ever served an apprenticeship?  (If yes, please give details, including dates and employers name and address)
	[image: image7.wmf]Yes



 CONTROL Forms.OptionButton.1 \s [image: image8.wmf]

No



	

	Please give details of any foreign language skills you possess. (For each language, give a level of fluency, e.g. basic, intermediate or advanced)

	

	Are you a member of any professional body?  (If yes, please give details and level of membership)
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	Do you have any disabilities or a health condition that we should be made aware of? 

(The Disability Discrimination Act defines disability as “A physical or mental impairment which has a substantial and long-term effect on the person’s ability to carry out normal day-to-day activities”)
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 If yes, please give details

	

	Have you any unspent convictions as defined in the Rehabilitation of Offenders Act 1974? (If yes, please give details)
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	Please give details of your main leisure interests and activities.  

	

	For external applicants only.  Have you previous been employed by Corus/Cogent Power Ltd?     (If yes please give details of employment, site at which you were based and reason for leaving).        
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	Additional Information

	
	

	You only need to complete questions in this section if it is relevant to the position applied for.

	Are you able to work at heights?




	Do you hold a full UK driving licence?  (Please give details of any driving convictions and penalty points against you)



	Please give details of your IT/Computer skills.



	Are you able to work as part of a shift pattern?  (Please give details of hours/days in which you are able to work)




	Supporting Information

This section is provided to allow you to present yourself in a more individual way e.g. to highlight any special skills or attributes to describe any significant achievements in your life so far (personal as well as work), and to express your career aspirations

	From your work experiences, what have you found most personally challenging?  What has been your greatest achievement that you consider will be of direct relevance to this position?

	

	What are your reasons for applying for this position?  

	

	References

Specify at least two references, one of which should be work related (preferably your present employer).  If we can check your references before an offer of employment is made please tick the box in the right hand column 

	Name & occupation, address & contact number
	Permission to contact

	1.
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	2.
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	Declaration

	The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment.  The personal information that you provide will be used in confidence to help monitor the recruitment process, and unless otherwise stated, may be held and used by Corus/Cogent Power Ltd for consideration for other suitable vacancies.

If you take up a position with Corus/Cogent Power  the information provided will be used in the administration of your employment with Corus/Cogent Power.  If there is a complaint or legal challenge relevant to this recruitment process, the information collected may be checked with third parties or against other information held by Corus/Cogent Power. Corus/ Cogent Power may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other ways as permitted by law.

By signing the application form you agree to the processing of personal data, (as described above), in accordance with Corus/ Cogent Power registration with the Data Protection Commissioner.

	I declare that the information I have given in this application is complete, accurate and true. I understand that providing misleading or false information will disqualify me from appointment OR, if appointed, may result in my dismissal.

	Signed 


	Date 




	STRICTLY PRIVATE & CONFIDENTIAL
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	Equality and Diversity monitoring

	Corus/Cogent Power, as a transnational, multi-cultural group, is committed to providing an environment that maximises the benefits available from a diverse workforce.  Corus/Cogent Power Ltd recognises and actively promotes the benefits of a diverse workforce and is committed to treating all employees with dignity and respect regardless of race, gender, disability, age, sexual orientation, religion or belief.  

This section of the application will be detached from your application and will be used solely for monitoring purposes.

	Name
	
	Gender (please tick) 
	[image: image22.wmf]Male
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Female



	Do you have any disabilities?
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	Date of Birth
	

	Please tick the appropriate box to indicate your cultural background - The categories were recommended by the Commission for Racial Equality in 2003

	White
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British
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	Black or Black British
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Caribbean
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African
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	Mixed 
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	Asian or Asian British
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Indian
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Pakistani
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	Chinese or other ethnic group
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Chinese
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	Source of application (To help us evaluate the effectiveness of our advertising, could you please give details of how you found out about this vacancy)
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